WE HAVE A STORY TO SHARE
AND WE WANT YOU TO HELP US TELL IT…
AN OPPORTUNITY TO JOIN LONGLEIGH’S TEAM AS A
SELF-EMPLOYED, PART-TIME COMMUNICATIONS OFFICER
The Longleigh Foundation is a grant-making charity that was established, five years ago, by the social
housing provider, Stonewater. We are dedicated to supporting the individuals and communities served
by the social housing sector through the funding we distribute and support we provide.
Our social mission is to support how social housing providers enable transformation in the lives of their
residents and communities, becoming the charity partner to the sector.
We are in the minority of funders that provide grants to individuals and organisations. This helps us to
enable transformation a life at a time, a community at a time and, via our research grants, to influence
change at a wider, societal level.
Over the last few years our work has expanded quite dramatically and we have a plan for the coming
years that sees us wanting to develop more partners so our model can support more people and
more communities.
As a result, we are looking to appoint a selfemployed, part-time Communications Officer,
who can help us share our story across the
audiences that we believe will be interested to
hear it. It’s a story of an organisation that is
progressing and of enabling lives and
communities to be transformed.
This is very much a doing role; it’s about getting
inspiring and relevant content out. It’s about
working with our Chief Executive and small team to
help us communicate passionately and brilliantly
across all our stakeholder groups about the value we can bring and the difference our funding, and
our approach, can make.
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This is a home-based role but some travel will be required when it is permitted and safe to do. We
need someone who can work well from home and has the drive and motivation for our mission to
demand great productivity of themselves. And, whilst you might be home-based, there is lots of
ongoing engagement that you’ll be able to have with our mission-driven and values-led team to
keep you feeling energised and connected to something that has such amazing potential.
We’re looking for someone who has a real understanding of and compassion for the issues that are
most prominent and prevalent in affecting the quality of life and aspiration of vulnerable individuals
and disadvantaged communities. We want someone who has an evident, burning desire to use great
communications to shape and share our story that will help us develop new partnerships across the
social housing sector.
If you’re interested in finding out more
about this role, please head to our website
(https://longleigh.org/communicationsrole-opportunity/) where you’ll find the
job description and summary of our new
five-year plan. Whilst you’re on the website,
we’d encourage you to have a good look
around. Take in some of the video case
studies of projects we’ve funded; find out
more about us and how we work; read
some of the news stories; and, have a look
at our annual review.
If after this, you’re feeling it and believe that you’re just who we’re looking for, it’s time get in
touch. Please send us an up-to-date CV/biog with a supporting statement (of no more than
three sides of A4 at font size 12), telling us how you meet the requirements of the job
description; about your alignment with our social mission and values; and the skills and
experiences you can bring in helping us progress the key aims of our five-year plan.
The closing date for us to receive your CV and supporting statement is midnight on Sunday 27th
June 2021 and your information should be sent to our Chief Executive, Andy Peers, on
andy@longleigh.org.
We’ll be holding Zoom-based interviews on Tuesday 6th July so we’ll let those we’d like to invite to an
interview know by Wednesday 30th June, along with details about how to prepare for the interview.
We look forward to hearing from you!
Warm regards,
The Longleigh Team
Email: contact@longleigh.org

Website: www.longleigh.org Twitter: @LongleighFound

ROLE DESCRIPTION
COMMUNICATIONS OFFICER SERVICES – SELF
EMPLOYED
May 2021

KEY ROLE INFORMATION
Fee
Hours
Term
Responsible to
Location

£150 per day over a 47-week period
2 days per week (worked flexibly to suit
both parties)
Self-employed, initial 12-months fixed
term
Chief Executive
Home-based (with some travel when
safe and permitted)

MAIN AIMS OF THE POST

• To champion and demonstrate a commitment to the pursuit of Longleigh’s social
mission and values in all representations of Longleigh.
• To support the ongoing development of and lead on the implementation of
Longleigh’s communications plan.
• To be a proactive and contributing member of the small Longleigh team.

KEY DUTIES AND RESPONSIBILITIES

SOCIAL MISSION AND VALUES
• Be confident in the use of Longleigh’s social mission and values to frame
conversations with the team and all internal and external stakeholders.
• Lead by example in the demonstration of Longleigh’s social mission and values at
all times.
COMMUNICATIONS
• Work, as a key part of the small Longleigh team, to develop and deliver
communications plans that support the achievement of the Foundation’s strategic
aims.

Longleigh Foundation, Communications Officer Role Description, May 2021

-1-

• Demonstrate excellent, values-led inter-personal skills to support engagement with
our partner donors; key communications partners; and all other stakeholder groups
and audiences.
• Demonstrate the ability to confidently use traditional, online and social media
communications methods to implement plans that raise awareness of the work
and value of Longleigh across identified audiences.
• Support the development of communications activities in line with agreed budgets.
• Support the production of a quarterly communications report to Longleigh’s Board
of Trustees and any other report reports required.
BE AN ACTIVE PART OF THE SMALL LONGLEIGH TEAM
• Work in line with all Longleigh’s policies and procedures.
• Attend weekly team Zoom calls.
• Attend team meetings (currently being held via Zoom but some may be in-person
when permitted) on a frequency to be agreed.
• Attend a regular 1-1 meeting with the Chief Executive to review progress with
agreed plans of work.
• Undertake other reasonable duties that support the fulfilment of your role.
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OUR 2025 PLAN:
PROGRESS AND PARTNERSHIP
OUR SOCIAL MISSION
The social mission of the Longleigh Foundation is: to support transformation in the lives of
residents and communities, becoming the charity partner to the social housing sector.

• We are a relational grant-making charitable foundation, dedicated to supporting the
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individuals and communities served by the social housing sector.
We work with our social housing sector donors to focus our grant-making and support on
the issues that are adversely a ecting the quality of life and aspirations of the individuals
and communities they serve.
It is our programme of making grants to both individuals and organisations that enables us
to support transforming a life at a time and a community at a time and, through our
research grants, at wider societal level.
We are more-than-a-funder, bringing our intimate knowledge and experience of service
delivery within the social sector to the grant-making environment alongside providing indepth and ongoing support to the projects we fund.

OUR VALUES
Compassionate: we will ensure, from the boardroom to the frontline, that we remain connected
to and understanding of the real-life challenges faced by those living with increased
vulnerabilities and multiple disadvantages. We will shape our decisions around how we can
best serve their needs.
Collaborative: working in a spirit of
collaboration we will strive to develop
mutually bene cial partnerships with all
our stakeholders so that together we
deliver a greater social impact than any
of us could achieve on our own.
Agile: we will work in ways that re ect
and respond to the changing world
around us, ensuring that our funding and
our support is always directed to the
areas where the potential for
transforming lives and communities exists.
Insightful: we are committed to
taking the learning from our
activities and bringing these
insights to shape conversations
across the social housing and
charitable foundation sectors to
support collective development
and improvement.
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Ethical: from our investments to
our purchasing, and from our
recruitment to our partnerships,
we will be guided by sound ethics
to be the best example possible so that we use our resources to have a positive impact on
society, the environment and the economy around us.

OUR 2025 VISION
Our 2025 vision is: to enable more lives to
be transformed across more communities
by continuously improving the di erence
we make and the value we bring to our
partnerships with the social housing
sector.

OUR KEY AIMS
Key aim one: Be a valued and integral long-term partner to our donors in how they enable
transformation in the lives of their residents and communities.

Key aim two: Partner with more social housing
providers and their supply chain so our model can reach
more individuals and communities.
Key aim three: Embed a learning culture within
Longleigh so we can understand, improve and
demonstrate the di erence we make and then share
this with others.

Key aim four: Improve the e ectiveness and e ciency of our work through continual
development and integration of systems.
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Email: contact@longleigh.org
Website: www.longleigh.org
Twitter: @LongleighFound

